
 

 

 

 

 

SECRETARIAT MEETING MINUTES 

Thursday 13th September 2018 7.30pm 

Thurles Chambers Enterprise Centre, Thurles LIT Campus 
 

Present: JJ O Sullivan, Michael Kealy, Charles Stanley Smith and Sean O Farrell.  

Apologies: Mary Ryan, Ruth Smith, Derry O Donnell, Anne Williamson, Helen Butler and 

Richard Long.  

 

Minutes of June 21st Secretariat were read and approved. Proposed by Michael Kealy and 

seconded by JJ O Sullivan.  

 

Finance Sub Committee Update:  

Finance report was given by JJ O Sullivan and all recommendations and key points from FSC 

were approved by Secretariat.  

Company update:  

• Directors have appointed an Accountant Kay Cantwell to look after the process of 

Payroll for the PPN company. Ruth and JJ have been in touch with NTLP and LA re 

same. Contracts for staff have been drawn up.  

• 3 new Directors to the PPN Company were proposed at the August team building 

event. The following are the new Directors Michael Kealy, Helen Butler and Anne 

Williamson. Relevant documentation to be filled in.  

• Sara Bourke has indicated she will resign from her role as Director. The Secretariat 

note that they would need an official letter from her and wished to thank her for her 

contribution to the PPN over the last number of years.  

• HR Matters: the company will adopt NTLP handbook – as this is what Resource 

worker signed original contact with. 

• A Safety statement will need to be in place.  

• Insurance for the new company Avril to clarify if this was covered in last renewal.  

 

➢ National conference discussed. Noted that apologies came from Joe Mc Grath and 

Pat Slattery re same.    

➢ Avril presented the PPN National Annual report 2017.  



 

 

➢ Avril to contact Salesforce re reregistration process and Claire/admin support to look 

after this process – under her supervision.  

➢ Secretariat vacancies were discussed.  

➢ It was noted that it is difficult to get rep’s to attend relevant meetings.  

➢ CE admin post was discussed. Anne Strapp will leave the PPN and she has secured a 

new job. The Secretariat wish her every success and thank her for her contribution to 

the PPN in the last year with organisation. An all for one voucher to be sent to her as 

a token of your appreciation for her time working with the PPN. 

➢ €300.00 received from LA for admin work on Digital Broadband plan.  

➢ Co Ordinator is waiting to hear from NTLP and STDC regarding working in 

partnership with proposed Autumn training for PPN members (GDPR & Grant writing 

workshops)  

➢ Mindfulness training has commenced and is going great so far with 25 in attendance.  

➢ Celebrating Volunteers event in June was well attended with over 30 stands and 100 

plus in attendance. 

➢ Avril & Derry attended a TEA conference. This event was a great networking 

opportunity and very important for the PPN to be in attendance.  

➢ Discussion took place about the next Plenary. Sean, JJ and Charles put their names 

forward for a planning subcommittee. Potential agenda was discussed and Initial 

correspondence to take place via email and a meeting to be scheduled in mid-

October. All PPN members to be informed of the date in next newsletter.  

➢ Community Connect Training taking place in October – Avril encouraged all Reps to 

attend.  

➢ Avril thanked Charles for his contribution to LCDC Rep meeting that took place on 

the 11th September 2018.  

➢ Correspondence: All Secretariat members invited to the launch of Healthy Tipperary 

Strategy on the 17th Sept 2018 at 2pm in Order of Malta Thurles.  

➢ There was no further business and the meeting adjourned.  

➢ Next meeting the 17th October.  


